mpay SagePay FAQs

How do | Exclude Auto Pay Standard Additions and
Deductions

The Generate Auto Pay Transactions process automatically creates a transaction for
each Auto Pay employee in the selected Pay Frequency.

The transaction for each employee consists of their standard Auto Pay amount for the
pay period, their standard Additions or Deductions, and any applicable Tax and
Superannuation calculated on these payments.

When processing Auto Pay Transactions it is possible to generate the Auto Pay and
exclude standard additions and deductions if required.

Example - Exclude Auto Pay Standard Additions and Deductions
The Auto Pay transaction can be processed to exclude standard additions and

deductions. For example, this may be used for a bonus or commission run.

1 To generate Auto Pays, select Transactions > Enter Pays > Generate Auto Pay
Transactions.

Generate Auto Pay Transactions g|

Fay Frequency [More] w

Bypass Standard Additions and Deductions [ ]
Thiz process will create Auto Payp tranzactions bazed on the latest
infarmatian in the Employes records.

ou are still able to modify or delete theze tranzactions at any
ztage priar to printing a pay advice or generating an EFT payment.
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2 Click on the Pay Frequency dropdown list and select the Pay Frequency that you
wish to generate Auto Pay Transactions for.

Generate Auto Pay Transactions [Z|
Pay Frequency Wieelkly w |
Bypass Standard &) Select -
W
kd anthly

Thiz process will crg
information in the E
o are still able to
gtage prior ta printi

3 Select the Bypass Standard Additions and Deductions check box. The Bypass
Standard Additions and Deductions check box should be selected if you do not
want to include standard additions and deductions in the auto pay.

Generate Auto Pay Transactions [5__<|

Fay Frequency |Weekly " |

Bypaszz Standard Additionz and Deductions

Thiz process will create Auto Pay ranzactions bazed on the |atest

infarmation in the Emploves records,
Y'ou are sl able ta modify or delete these tranzactions at any
ztage prior to printing a pay advice or generating an EFT payment.

4 Click OK.
The Progress Log will display.
5 Click Close once the Process complete message is displayed.
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