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General Ledger Integration 
The SagePay General Ledger is based upon Additions and Deductions, Leave, 
Superannuation and Pay Components that are set up in the database. 

When information is recorded against components it is used to update the accounting 
system that you use alongside SagePay. 

Before being able to create a SagePay General Ledger Report or File you must link 
your General Ledger accounts to the required SagePay components. 

When a new Addition or Deduction, Leave Reason, Superannuation Fund, 
Superannuation Contribution or Pay Component is created they will be listed in the 
SagePay General Ledger. If a new component type needs to be included in the 
General Ledger Report or File, values for the debit/ credit information will need to be 
added. 

If no General Ledger information is entered against a Component it will not be included 
in the General Ledger Report or File. 
 

Attaching General Ledger Accounts to Components 

To access the SagePay General Ledger from the menu, select Maintenance > General > 
General Ledger. 
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All component types (Additions and Deductions, Leave, Superannuation and Pay 
Components) will be listed in General Ledger maintenance. These are linked to your 
General Ledger by adding debit/ credit codes and descriptions. 

1 Select the component and click on the Edit button. 

 
2 The Code field displays a system allocated code to identify the General Ledger 

component. This field is display only and cannot be changed. 

3 The Description field displays a system allocated description to identify the 
General Ledger component. This field is display only and cannot be changed. 

4 Enter the Debit Code of the General Ledger associated with the component. 

5 Enter the Debit Description of the General Ledger associated with the component. 
For pay components the description will default, although this can be edited as 
required. 

6 Enter the Credit Code of the General Ledger associated with the component. 

7 Enter the Credit Description of the General Ledger associated with the 
component. For pay components the description will default, although this can be 
edited as required. 

 

NOTE: If you do not need to use both the debit and credit codes clear the code and description. 
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General Ledger Report 

The General Ledger Report displays totals for General Ledger accounts that can be 
listed by Pay Component, Account Code or Account Description. Values will be listed in 
the report once your General Ledger accounts have been attached to pay components 
in the SagePay General Ledger. 

The default output for this report is to an excel spreadsheet. 

The General Ledger Report should be run after the pay end process. 
 

To Produce a General Ledger Report 

1 To access the General Ledger Report from the menu, select Reports > End of Pay > 
General Ledger Report. 

 
2 Select the Pay Frequency. The Pay Frequency field enables you to decide which 

pay frequencies will be used in the report. 

3 Select the Period End Date from the list.  

4 Select the Output File Options. The Output File Options allows you to select the 
layout required for printing the report. The options available include layouts that are 
compatible with selected accounting packages, plus Account Code and Description, 
Account Code only and Account Description only. 

5 Enter the Output File. The Output File field allows you to name the file and select 
the location where the file will be saved. 
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6 Select the Order By. The Order By field enables you to sort the contents of a 
report. 

 
7 Select either the Print or Preview button to produce the report. 
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